[Insert date]
Dear Parent/Guardian,						
This letter is to inform you that there is increased activity of acute respiratory illnesses (ARI) at [insert location]. The purpose of this letter is to provide you with some information to help control and prevent the spread of ARIs. 
What is an Acute Respiratory Illness (ARI)? 
ARIs are highly contagious illnesses that affect the nose, throat and lungs. This includes diseases such illnesses as COVID-19, RSV and the Flu.  
What are the symptoms of ARI? 
Symptoms may include cough, fever, chills, fatigue, runny/stuffy nose, decreased appetite, sore throat, vomiting, new loss of taste or smell, headache, muscle aches, body aches, diarrhea, and weakness. 
How is it spread? 
ARIs are transmitted person-to-person through direct contact of droplets with virus particles after an infected person sneezes, coughs, or talks. They are also transmitted through frequently touched surfaces and items. 
How can it be prevented? 
· Immunizations are available for all three major fall and winter respiratory diseases – flu, COVID-19, and RSV. 
· Wash your hands with soap and water for at least 20 seconds, especially after coughing, sneezing, or blowing your nose. 
· Clean and disinfect frequently touched surfaces. 
· Improve air quality and circulation. 
What to do if your child develops symptoms?
· Stay home away from others (including people you live with who are not sick).
· Cover nose and mouth with a tissue when coughing or sneezing, and throw the tissue away after use. Wash hands often with soap and water. 
If you have questions, concerns, or need assistance, please call the school health office at [insert number]. 
Sincerely, 
[Signature and Title]
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